Karina Monteiro

Bina apartments, B/23

Caesar Road, Andheri (W)

Mumbai 400 058, Maharashtra, India
Ph: 98203 08081

monteiro.m.karina@gmail.com
EDUCATION

XLRI, Jamshedpur                                                                            (2008-09)
Post Graduate Certificate in Business Management (OAGP – 5.9 out of 8)
Course emphasis

General management

Wilson College, University Of Mumbai                                              (2000-03)
Bachelors degree in management studies 

Electives

International finance and Special studies in finance (First class, 65.17%)

St. Xavier’s College Mumbai, Maharashtra State Board of Secondary and Higher Education



              (1998-00)

Higher secondary school certificate

Course emphasis

Psychology                                   Economics

Sociology                                     Political Science

St. Blaise High School (Mumbai), Maharashtra State Board of Secondary and Higher Education


         (1998)
Secondary School Certificate (First class, 71.20%)

SKILLS



Academic and business related research and analysis 
Report writing and editing

Training

Team management

Intermediate level in MS Office

EXPERIENCE 



Assistant Manager, Advisory – Corporate Intelligence  

KPMG, Mumbai                                                 September 2009 — present
Reviewing and editing draft research reports of the Mumbai, Pune and Delhi teams Managing the due diligence team in Mumbai, resolving their queries, monitoring their performance, appraising analysts, developing and aiding analyst growth; knowledge management for the due diligence practise.
EXPERIENCE                                                                



Senior Research Analyst, Due Diligence  

Worldcheck / IntegraScreen Services Private Ltd, Mumbai  June 2007 — September 2009

Conducted research and drafted reports; reviewed reports; resolved queries; assisted the Training department in training new recruits; created and maintained a risk database.
Achievements

Promoted from the position of analyst to senior within a year of joining

Trained and developed the pilot batch for a new subsidiary set up in Poland in 2008
Insurance Executive
Prudential Process Management Services, Mumbai                             July 2003—May 2007
Authorized high value maturity settlements; conducted breach assessments and quality audits; updated business process manuals and resolved internal team queries; lead processor for training, performance tracking and certification of executives; member of a cross-functional employee satisfaction team. 
Achievements

Implemented a phase of process migration from Scotland to the Mumbai office

Awarded certificate of exemplary performance at the workplace 

Reduced man-hours by 180% through process improvement ideas

Reduced hand-offs by 15% which helped increase overall cases completed by the team
Research intern
KollMorgen India                                                                                             Summer 2002
Assisted the production team in designing a Kan ban and sequencing system 

Conducted cost analysis of all trade activities 

Drafted a manual of standard procedures for the finance department
VOLUNTEER ACTIVITIES and INTERESTS



Vice President Finance, AIESEC in Mumbai  
Member of the core exchange team, AIESEC in Mumbai  

Traveled extensively throughout India and Scotland, visited Poland and countries in Western Europe
Reading non-fiction and philosophy 

Ballroom dance and jazz 

Alto choir singer, represented Prudential at corporate karaoke competitions and winner of school level singing competitions

REFERENCES

References will be furnished on request
